THE CITY OF . Litchfield Park Branch Library

/\\ Litchfield Park Planning & Zoning Commission Community Room
(623) 935-5033 Regular Meeting 101 W. Wigwam Blvd.
litchfieldpark.gov Agenda Litchfield Park, AZ 85340
Tuesday, October 14, 2025 6:00 PM

Members of the Planning & Zoning Commission will attend either in person, by telephone, or video conference call.
Physical access to the meeting room will be available 30 minutes prior to the meeting.

I Call to Order

A. The agenda and packet are available at: www.litchfieldpark.gov

B. Avideo recording of the meeting can be seen here the next business day.
Il Pledge of Allegiance
lll. Business

A. Citizen Review - Section 3 Administration INFORMATION ONLY
Presenter: Randy Proch, Planning Director

Public discussion related to the proposed Zoning Code Text Amendment regarding Section 3 for
Administrative Procedures.

B. Zoning Code Text Amendment related to Section 3 Adminstration INFORMATION ONLY
Presenter: Randy Proch, Planning Director

Discussion related to the approval procedures and staff responsibilities for Site Plans, Design Review and
other processes in Section 3 of the Zoning Code.

IV. Executive Session

V. Adjournment

Michael Faith, Chair

Affidavit of Posting

I, Rena Dosch, do hereby certify that | caused to be posted a true and correct copy of this agenda for the Planning & Zoning Commission meeting of Tuesday, October 14, 2025, in the following place in the City of Litchfield
Park:

1. City Hall, outside bulletin board
2. City Website

Rena Dosch, Planning Assistant

Persons with special accessibility needs should contact City Hall, (623) 935-5033, at least 48 hours prior to the meeting.
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PLANNING & ZONING

1

NS COMMISSION
CITY OF
Litchfield Park COMMUNICATION
To: Planning & Zoning Commission Members
From: Randy Proch, Planning Director

Meeting Date: 10/14/2025

Business Item lll.A
Citizen Review - Section 3
Administration

RECOMMENDED MOTION:
DISCUSSION ONLY

BACKGROUND/DISCUSSION:

Public discussion related to the proposed Zoning Code Text Amendment regarding Section 3 for

Administrative Procedures.

STAFF RECOMMENDATION:
N/A

FINANCIAL IMPACT:
N/A

ATTACHMENTS:
1. Design Review Board - Text Amendment - Exhibit A
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LITCHFIELD PARK ZONING CODE UPDATES 2025

3.03 Zoning Administrator

a. Purpose
The purpose of the office of zoning administrator is to enforce the zoning code through the
building permit process, subdivision review process, code enforcement, and related

techniques as defined, to parallel the local planning, zoning, and land development

procedures.

b. Organization
In the city of Litchfield Park, the office of zoning administrator shall be filled by the city
manager or his OR HER designee.

c. Authority and Duties of the Zoning Administrator

1.
2.

11

Shall enforce the provisions of this code;

Shall carry out all administrative actions required by the zoning code, including the
giving of notice, preparation of reports, and receiving and processing appeals;
Subject to the supervision and general and specific policy laid down by the city,
shall interpret this code to members of the public, city departments, and to other
branches of government;

Shall review and make recommendations with respect to all complete applications
for zoning to the PLANNING AND ZONING commission at the time of such referral;
Shall examine premises for which zoning has been requested;

Shall make necessary inspections in accordance with rules of procedure
established under Section 3.03-c-121 to secure compliance with the provisions of
this code.

Shall, when requested by the council and/or the city manager or when the interests
of the city so require, make investigations in connection with any matter referred to
in the code and render written reports thereof;

Grant, for a period of time not to exceed thirty days, or deny applications for
temporary use permits;

Shall receive applications for zoning as required by the code;

.Shall keep careful and comprehensive records of applications for zoning, of

inspections made, of reports rendered and of notices or orders issued. He OR SHE
shall further retain on file, copies of all papers in connection with zoning
applications for such time as may be required by law;

.Shall have the authority to administratively approve minerdesign review

applications filed with-the-desigrreviewbeard; AND--Mirerdesighreview
lieati nelude:
A Exteriorfinis! ool I . it gl | |
I by the desi ol ’
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LITCHFIELD PARK ZONING CODE UPDATES 2025

12.May adopt rules and procedures consistent with the code for the implementation
thereof.
d. Referralto Planning and Zoning Commission
The zoning administrator may and, in the case of any application for zoning clearance other
than one pertaining solely to a single family dwelling, shall refer complete applications for
zoning to the PLANNING AND ZONING commission for its review and recommendation.
Such referral shall be accompanied by the recommendation of the zoning administrator,
and shall be made within fifteen days after receipt by the zoning administrator of a
complete application. The PLANNING AND ZONING commission shall review such
application and shall deliver its own recommendation thereon to the zoning administrator
within forty-five days of the referral of the application to the commission by the zoning
administrator. The zoning administrator shall render a decision with respect to the
application within ten days after receipt of the commission’s recommendation, but in no
event later than seventy days after receipt of the complete application.
e. Time Limits

The zoning administrator shall act upon any application or other matter brought before him
OR HER for decision within forty-five days of the date of filing or within such longer period
of time as may be agreed to by the zoning administrator and applicant. If no decision has
been made at the expiration of such time limit, the application shall be deemed to have
been approved and further administrative review of said application shall be suspended.
(Ord. 07-133 § 1 (part); Ord. 04-91 § 1 (part))
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LITCHFIELD PARK ZONING CODE UPDATES 2025

3.04 Design Review ADVISORY Board

a. Purposes
The general purposes of design review are to protect public health, safety, and general
welfare;-anrd-te-preserve-and-enhanceproperty-vatdes by promoting and maintaining a
functional and aesthetic community character based on sound site planning, urban
design, architecture, landscape design, and energy efficiency, consistent with the general
plan, zoning code and design guidelines of the city. Design review will enhance the city’s
distinctive character and attractiveness as a resort center and enrich the lives of all the
residents of Litchfield Park by promoting harmonious, safe, attractive, and compatible
development in furtherance of public health, safety, and general welfare. DESIGN REVIEW
ADVISORY BOARD SHALL SERVE IN AN ADVISORY CAPACITY TO THE ZONING
ADMINISTRATOR OR HIS OR HER DESIGNEE. More specifically, design review is intended
to ensure that:

1. Adopted OBJECTIVE design guidelines are applied consistently to developments
subject to design review approval in the city;

2. Siting and architectural design of structures harmonizes visually with neighboring
development and creates a built environment that is safe and aesthetically
pleasing;

3. The arrangement of buildings, parking areas, drive aisles, storm water retention
areas, pedestrian ways and other features of the site combine to create a functional
project consistent with the city’s development objectives and that is convenient for
users of the property;

4. Unsightly uses, features or activities are screened from public view and from
adjacent property, and dissimilar uses are separated by buffers to prevent conflicts,
promote privacy, and maintain property values;

5. Landscaping provides a visually pleasing setting for structures on the site,
complements the architecture of the project, blends harmoniously with the
surrounding landscape, contributes to the streetscape, conserves water, does not
conflict with public or private utilities, and is suited to the site and the area’s
climatic conditions;

6. Project materials and colors are appropriate to the architectural style of the
structures, suited to the desert climate, complement neighboring properties and
project a high quality image; and

7. Signage, building graphics, exterior lighting, and other decorative structures and
features are compatible with the design of the structure(s) and with the
architectural character of the surrounding area.

b. Applicability
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1.

LITCHFIELD PARK ZONING CODE UPDATES 2025

Design review approvalt CONSIDERATION is required prior to issuance of a building
or sign permit for any new:

A. Commercial and residential construction.

B. NEW Signs CONSTRUCTION.

C. Commercial and subdivision common area landscaping.
Design review approvatCONSIDERATION is required for any substantial alteration
of walls; fences-andothe eening devicessigns,commercialand-subdivision
commeon-arealandsecapingand-any-alterationof or modification to the exterior of

commercial and residential construction.

c. Organization

1.

3.

There is hereby created a design review ADVISORY board consisting of a council
member, a planning and zoning commission member, and three public members
who shall be appointed by the council; two of whom shall be architects, landscape
architects or persons otherwise qualified by design background training or
experience; and one of whom shall represent the general public. Public members
shall be appointed to serve two-year terms; members of the council and the
commission shall serve one-year terms.

Meetings of the design review ADVISORY board shall be open to the public and shall
be at the call of the chairman, or at such other time as the rules of the design review
ADVISORY board may determine. The design review ADVISORY board shall select a
chairman and vice chairman at the first meeting after the new board members,
appointed in September, have been sworn in. Minutes of the design review
ADVISORY board’s proceedings, showing the vote RECOMMENDATIONS of each
member and other official actions, shall be kept in the office of the city clerk as a
public record.

The design review ADVISORY board may adopt bylaws and rules as it deems
necessary (subject to council approval) for the time and place of its meetings and
such other matters relative to its work and administration of its duties which are not
otherwise provided for by statute, ordinance or resolution.

d. Powers, Duties, Jurisdiction

1.

The design review ADVISORY board shall review applications for design review and
may approve;-conditionatty CONSIDER AND MAKE RECOMMENDATIONS TO
approve or deny such applications.

The board’s aetiorrRECOMMENDATION shall be based solely on the design
guidelines and site design regulations set forth in Section 39; landscaping

regulations set forth in Section 30; Seetion-31-22,-SelarEnergy-CollectorPanels;
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LITCHFIELD PARK ZONING CODE UPDATES 2025

sign regulations set forth in Section 35; and the site plan regulations set forth in
Section 37. The design review ADVISORY board may consider any action taken or
recommendation of a homeowner’s or property owner’s association with respect to
the design of the structure.

For nonresidential and mixed-use planned developments, the board may appreve
RECOMMEND a design package that deviates from the design guidelines set forth in
Section 39, landscaping regulations set forth in Section 30, setarenergy-coliector
panetinstaliationregulations-setforth-in-Section-31+:22; the sign regulations set
forth in Section 35, and the site plan regulations set forth in Section 37, if it
determines that the proposed design meets the goals set forth in those sections.
The board shall require, as a eenditierR-rRECOMMENDATION of approval for
nonresidential uses or mixed-use planned developments, a document establishing
design guidelines in text and graphic illustrations as a reference for subsequent
improvements, construction or reconstruction on the subject site.

The design review ADVISORY board may impese-RECOMMEND such reasonable
conditions as it may deem necessary in order to fully carry out the provisions and

intent of this section. Vielations-ofanry-such-condition-shattbe-aviolationofthis
. I hviolati hal I i+ null and void.

The board shall not hear applications for design review for properties that do not
comply with applicable zoning or subdivision plat approval unless the application is
being processed concurrently with such zoning or subdivision plat approval.

e. Administration

1.

Application
Applications shall be made by the owner of the property or his OR HER authorized
agent. If the applicant is not the property owner, a letter from the property owner
authorizing the agent to act in his OR HER behalf shall accompany said application.
A. City staff shall prescribe the form and content of applications and
necessary accompanying data. The application shall be filed with the &ity
manager ZONING ADMINSTRATOR or his OR HER designee and be
accompanied by payment of the applicable review fee, no part of which is
returnable.
B. An application shall be accompanied by a fee as authorized in Section 5;
and set forth on the fee schedule kept on file in city hall.

2. Findings

A. The design review ADVISORY board may deny RECOMMEND DENIAL OF an
application if it finds that any requirements of this section, the general
plan, or the development policies and standards of the city of Litchfield
Park have not been complied with.
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LITCHFIELD PARK ZONING CODE UPDATES 2025

B. The design review ADVISORY board may appreve-RECOMMEND an
application if it finds that:

1. All provisions of the code of the city of Litchfield Park have been
complied with.

2. Where applicable, all provisions of master plans, the general plan,
and development policies and standards of the city of Litchfield Park
have been complied with.

3. Prior to design review ADVISORY board apprevat RECOMMENDATION
of specific improvements for a municipal use, a master site plan for
ultimate development of that municipal use shall have been
approved by the city council.

3. Expiration of Approval

A. The approval of plans for development shall become effective on the thirty-
first day after approval THE ZONING ADMINSITRATOR if no appeal is filed
and shall expire and become null and void one year from the date of
approval if a building permit has not been issued, unless a different time
period is made a condition of desigrreviewboard ZONING
ADMINISTRATOR approval. This requirement shall not apply to planned
development site plans for municipal uses.

B. Aone-time extension of approval for up to one year may be granted if the
applicant files for the extension prior to the approval becoming void and
the designreview-board ZONING ADMINISTRATOR finds that the reasons
justify extension of approval.

4. Enforcement

A. Priorto the issuance of a building permit for any project subjected to
design review, the building inspector shall ascertain that the permit
application complies with the plans approved by the desighreview-board
ZONING ADMINISTRATOR and that the time limitations imposed by this
section or the designrreviewbeard ZONING ADMINISTRATOR have not
elapsed. The design review ADVISORY board reguirerments
RECOMMENDATIONS shattMAY be incorporated and-shattbecome AS
conditions of the issued building permit.

B. The building inspector of the city shallinsure that all matters approved by
the designreview-beard ZONING ADMINISTRATOR are undertaken and
completed according to the approval of the design+review-board ZONING
ADMINISTRATOR and is hereby authorized and required to cause to be
stopped any work attempted to be done without or contrary to the approval
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LITCHFIELD PARK ZONING CODE UPDATES 2025

OF THE ZONING ADMINSTRATOR efthe-design+eviewbeard and shall

cause any violator to be prosecuted.
f. Appeal and City Council Review

1. The approval, with or without conditions, or denial by the ZONING ADMINSTRATOR
designreview-beard of an application shall be final unless within thirty days from
the date of the desigrreviewboard ZONING ADMINISTRATOR’s decision the
applicant shall appeal therefrom in writing to the council. Such appeal shall be in
writing in care of the city clerk, shall be accompanied by payment of an appeal fee
as authorized in Section 5 and set forth on the fee schedule kept on file in city hall,
and shall indicate where, in opinion of the appellant, the desigrreview-beard
ZONING ADMINISTRATOR was in error. The city clerk shall schedule the appeal for a
council agenda, and the council shall uphold, modify or overrule the decision of the
designreview-board ZONING ADMINISTRATOR. The decision of the council shall be
final.

2. A member of the council may appeal a decision of designreviewboard ZONING
ADMINISTRATOR and the council shall uphold, modify or overrule said decision.
Notice of such council-initiated review of any decision of the design+reviewboard
ZONING ADMINISTRATOR shall be given to the applicant by the city clerk within
thirty days after action upon the application in question or the decision of the design
reviewboard ZONING ADMINISTRATOR shall be deemed to be final and binding
upon the city of Litchfield Park.

g. Compliance

1. Any failure to comply with the process and procedures of this section by any person
shall be prohibited and unlawful and such person shall be deemed to be guilty of a
misdemeanor punishable upon conviction in accordance with the general penalty
provisions of the code of the city of Litchfield Park, Arizona, and further, in addition
to other remedies, the provisions of this section may be enforced by means of
injunctive relief.

2. Priorto any building being occupied, there must be full compliance with all
applicable requirements of the ZONING ADMINISTRATOR designrreviewboard.
(Ord. 13-191 8 1 (part); Ord. 11-167 § 1 (part); Ord. 07-133 § 1 (part); Ord. 07-130 § 1
(part); Ord. 96-37 § 1 (part))

Paved Ground covered with stone, brick, concrete, asphalt, gravel, decomposed granite, or other
surface approved by the designreviewboard ZONING ADMINISTRATOR that makes a firm,
smooth and level surface.
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LITCHFIELD PARK ZONING CODE UPDATES 2025

Section 15.03 (e), 16.03 (e), 17.03 (e), 18.03 (e), 19.03 (e), 20.03 (e), 21.03 (e), 22.03 (d), 23.03 (d),
24.03 (d), 27.03 (d), 27A.03 (d)

Buffer yards, consisting at a minimum of landscaping for the required setback distance, including
pathways as appropriate, as approved by the desighrreview-beard ZONING ADMINISTRATOR,
shall be provided between dissimilar uses or other districts.

27A.06(c)

Development of the parcel requires review and apprevatRECOMMENDATION of the design review
ADVISORY board in accordance with Section 39.

30.01
Gateway Treatments

Combinations of landscaping, monumentation sighs and masonry walls may be approved by the
designreviewboard ZONING ADMINISTRATOR at locations where appropriate. Privately-
constructed entry signs may be placed on public property, subject to the prohibitions of Section
30.03, upon obtaining conditional and/or temporary approval from the city. (Ord. 04-91 8 1 (part))

30.02 Height and Design

4. In side yards of residential lots, from the midpoint of the side yard building wall to the front yard,
walls and fences shall not exceed three feet in height, except the designrreview-beard ZONING
ADMINISTRATOR has authority to approve a wall or fence up to six feet in height from the midpoint
of the side yard building wall elevation to a point set back at least ten feet from the front yard.

(b) 1. Walls and fences shall be masonry or metal grill. Masonry walls or fences shall be finished
on the exterior side of the fence or wall. The minimum standard for the exterior side finish of a
masonry wall or fence is stucco and paint, except the designreview-beard ZONING
ADMINISTRATOR may vary this requirement to provide design compatibility with nearby
architectural elements.
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LITCHFIELD PARK ZONING CODE UPDATES 2025

5(c). Construction of walls and fences after June 6, 2007, requires a building permit issued by the
city. No building permit shall be issued until the wall or fence has received designreview ZONING
ADMINISTRATOR beard-approval.

31.03(g). Architecture Design of accessory structures shall be compatible with the principal

building with respect to color, materials and form. Accessory structures except for screened
accessory structures shall be subject to design+review ZONING ADMINISTRATOR beard-approval.

35.04(d)(e)

d. Approval All comprehensive sign program submittals shall be reviewed and approved by the

designreviewboard PLANNING AND ZONING COMMISSION. Decisions of the designreview
beard COMMISSION are appealable to the city council.

e. In reviewing a comprehensive sign program, the designreview-beard PLANNING AND ZONING
COMMISSION evaluation shall include, but not be limited to, consideration of the following
criteria: visibility and readability for sign function, location relative to traffic movement and
access points, size of development, design compatibility with architectural and/or natural
features of the project, context of the surrounding area and landscape enhancements. The
program shall propose, and the design review board shall consider for approval, proportionate
substitutions or tradeoffs of sighage and project enhancements.

35.06 Resort Sign Standards

Sign regulations govern resort districts and resort uses in planned development (PD) districts. Any
new development shall be required to submit a comprehensive sign program to be reviewed and
approved by the desighrreview-beard PLANNING AND ZONING COMMISSION.
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PLANNING & ZONING

1

NS COMMISSION
CITY OF
Litchfield Park COMMUNICATION
To: Planning & Zoning Commission Members
From: Randy Proch, Planning Director

Meeting Date: 10/14/2025

Business Item IlI.B

Zoning Code Text Amendment
related to Section 3
Adminstration

RECOMMENDED MOTION:
DISCUSSION ITEM ONLY

BACKGROUND/DISCUSSION:

Discussion related to the approval procedures and staff responsibilities for Site Plans, Design

Review and other processes in Section 3 of the Zoning Code.

STAFF RECOMMENDATION:
N/A

FINANCIAL IMPACT:
N/A

ATTACHMENTS:
1. Design Review Board - Text Amendment - Exhibit A
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LITCHFIELD PARK ZONING CODE UPDATES 2025

3.03 Zoning Administrator

a. Purpose
The purpose of the office of zoning administrator is to enforce the zoning code through the
building permit process, subdivision review process, code enforcement, and related

techniques as defined, to parallel the local planning, zoning, and land development

procedures.

b. Organization
In the city of Litchfield Park, the office of zoning administrator shall be filled by the city
manager or his OR HER designee.

c. Authority and Duties of the Zoning Administrator

1.
2.

11

Shall enforce the provisions of this code;

Shall carry out all administrative actions required by the zoning code, including the
giving of notice, preparation of reports, and receiving and processing appeals;
Subject to the supervision and general and specific policy laid down by the city,
shall interpret this code to members of the public, city departments, and to other
branches of government;

Shall review and make recommendations with respect to all complete applications
for zoning to the PLANNING AND ZONING commission at the time of such referral;
Shall examine premises for which zoning has been requested;

Shall make necessary inspections in accordance with rules of procedure
established under Section 3.03-c-121 to secure compliance with the provisions of
this code.

Shall, when requested by the council and/or the city manager or when the interests
of the city so require, make investigations in connection with any matter referred to
in the code and render written reports thereof;

Grant, for a period of time not to exceed thirty days, or deny applications for
temporary use permits;

Shall receive applications for zoning as required by the code;

.Shall keep careful and comprehensive records of applications for zoning, of

inspections made, of reports rendered and of notices or orders issued. He OR SHE
shall further retain on file, copies of all papers in connection with zoning
applications for such time as may be required by law;

.Shall have the authority to administratively approve minerdesign review

applications filed with-the-desigrreviewbeard; AND--Mirerdesighreview
lieati nelude:
A Exteriorfinis! ool I . it gl | |
I by the desi ol ’
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LITCHFIELD PARK ZONING CODE UPDATES 2025

12.May adopt rules and procedures consistent with the code for the implementation
thereof.
d. Referralto Planning and Zoning Commission
The zoning administrator may and, in the case of any application for zoning clearance other
than one pertaining solely to a single family dwelling, shall refer complete applications for
zoning to the PLANNING AND ZONING commission for its review and recommendation.
Such referral shall be accompanied by the recommendation of the zoning administrator,
and shall be made within fifteen days after receipt by the zoning administrator of a
complete application. The PLANNING AND ZONING commission shall review such
application and shall deliver its own recommendation thereon to the zoning administrator
within forty-five days of the referral of the application to the commission by the zoning
administrator. The zoning administrator shall render a decision with respect to the
application within ten days after receipt of the commission’s recommendation, but in no
event later than seventy days after receipt of the complete application.
e. Time Limits

The zoning administrator shall act upon any application or other matter brought before him
OR HER for decision within forty-five days of the date of filing or within such longer period
of time as may be agreed to by the zoning administrator and applicant. If no decision has
been made at the expiration of such time limit, the application shall be deemed to have
been approved and further administrative review of said application shall be suspended.
(Ord. 07-133 § 1 (part); Ord. 04-91 § 1 (part))
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LITCHFIELD PARK ZONING CODE UPDATES 2025

3.04 Design Review ADVISORY Board

a. Purposes
The general purposes of design review are to protect public health, safety, and general
welfare;-anrd-te-preserve-and-enhanceproperty-vatdes by promoting and maintaining a
functional and aesthetic community character based on sound site planning, urban
design, architecture, landscape design, and energy efficiency, consistent with the general
plan, zoning code and design guidelines of the city. Design review will enhance the city’s
distinctive character and attractiveness as a resort center and enrich the lives of all the
residents of Litchfield Park by promoting harmonious, safe, attractive, and compatible
development in furtherance of public health, safety, and general welfare. DESIGN REVIEW
ADVISORY BOARD SHALL SERVE IN AN ADVISORY CAPACITY TO THE ZONING
ADMINISTRATOR OR HIS OR HER DESIGNEE. More specifically, design review is intended
to ensure that:

1. Adopted OBJECTIVE design guidelines are applied consistently to developments
subject to design review approval in the city;

2. Siting and architectural design of structures harmonizes visually with neighboring
development and creates a built environment that is safe and aesthetically
pleasing;

3. The arrangement of buildings, parking areas, drive aisles, storm water retention
areas, pedestrian ways and other features of the site combine to create a functional
project consistent with the city’s development objectives and that is convenient for
users of the property;

4. Unsightly uses, features or activities are screened from public view and from
adjacent property, and dissimilar uses are separated by buffers to prevent conflicts,
promote privacy, and maintain property values;

5. Landscaping provides a visually pleasing setting for structures on the site,
complements the architecture of the project, blends harmoniously with the
surrounding landscape, contributes to the streetscape, conserves water, does not
conflict with public or private utilities, and is suited to the site and the area’s
climatic conditions;

6. Project materials and colors are appropriate to the architectural style of the
structures, suited to the desert climate, complement neighboring properties and
project a high quality image; and

7. Signage, building graphics, exterior lighting, and other decorative structures and
features are compatible with the design of the structure(s) and with the
architectural character of the surrounding area.

b. Applicability
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1.

LITCHFIELD PARK ZONING CODE UPDATES 2025

Design review approvalt CONSIDERATION is required prior to issuance of a building
or sign permit for any new:

A. Commercial and residential construction.

B. NEW Signs CONSTRUCTION.

C. Commercial and subdivision common area landscaping.
Design review approvatCONSIDERATION is required for any substantial alteration
of walls; fences-andothe eening devicessigns,commercialand-subdivision
commeon-arealandsecapingand-any-alterationof or modification to the exterior of

commercial and residential construction.

c. Organization

1.

3.

There is hereby created a design review ADVISORY board consisting of a council
member, a planning and zoning commission member, and three public members
who shall be appointed by the council; two of whom shall be architects, landscape
architects or persons otherwise qualified by design background training or
experience; and one of whom shall represent the general public. Public members
shall be appointed to serve two-year terms; members of the council and the
commission shall serve one-year terms.

Meetings of the design review ADVISORY board shall be open to the public and shall
be at the call of the chairman, or at such other time as the rules of the design review
ADVISORY board may determine. The design review ADVISORY board shall select a
chairman and vice chairman at the first meeting after the new board members,
appointed in September, have been sworn in. Minutes of the design review
ADVISORY board’s proceedings, showing the vote RECOMMENDATIONS of each
member and other official actions, shall be kept in the office of the city clerk as a
public record.

The design review ADVISORY board may adopt bylaws and rules as it deems
necessary (subject to council approval) for the time and place of its meetings and
such other matters relative to its work and administration of its duties which are not
otherwise provided for by statute, ordinance or resolution.

d. Powers, Duties, Jurisdiction

1.

The design review ADVISORY board shall review applications for design review and
may approve;-conditionatty CONSIDER AND MAKE RECOMMENDATIONS TO
approve or deny such applications.

The board’s aetiorrRECOMMENDATION shall be based solely on the design
guidelines and site design regulations set forth in Section 39; landscaping

regulations set forth in Section 30; Seetion-31-22,-SelarEnergy-CollectorPanels;
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LITCHFIELD PARK ZONING CODE UPDATES 2025

sign regulations set forth in Section 35; and the site plan regulations set forth in
Section 37. The design review ADVISORY board may consider any action taken or
recommendation of a homeowner’s or property owner’s association with respect to
the design of the structure.

For nonresidential and mixed-use planned developments, the board may appreve
RECOMMEND a design package that deviates from the design guidelines set forth in
Section 39, landscaping regulations set forth in Section 30, setarenergy-coliector
panetinstaliationregulations-setforth-in-Section-31+:22; the sign regulations set
forth in Section 35, and the site plan regulations set forth in Section 37, if it
determines that the proposed design meets the goals set forth in those sections.
The board shall require, as a eenditierR-rRECOMMENDATION of approval for
nonresidential uses or mixed-use planned developments, a document establishing
design guidelines in text and graphic illustrations as a reference for subsequent
improvements, construction or reconstruction on the subject site.

The design review ADVISORY board may impese-RECOMMEND such reasonable
conditions as it may deem necessary in order to fully carry out the provisions and

intent of this section. Vielations-ofanry-such-condition-shattbe-aviolationofthis
. I hviolati hal I i+ null and void.

The board shall not hear applications for design review for properties that do not
comply with applicable zoning or subdivision plat approval unless the application is
being processed concurrently with such zoning or subdivision plat approval.

e. Administration

1.

Application
Applications shall be made by the owner of the property or his OR HER authorized
agent. If the applicant is not the property owner, a letter from the property owner
authorizing the agent to act in his OR HER behalf shall accompany said application.
A. City staff shall prescribe the form and content of applications and
necessary accompanying data. The application shall be filed with the &ity
manager ZONING ADMINSTRATOR or his OR HER designee and be
accompanied by payment of the applicable review fee, no part of which is
returnable.
B. An application shall be accompanied by a fee as authorized in Section 5;
and set forth on the fee schedule kept on file in city hall.

2. Findings

A. The design review ADVISORY board may deny RECOMMEND DENIAL OF an
application if it finds that any requirements of this section, the general
plan, or the development policies and standards of the city of Litchfield
Park have not been complied with.
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B. The design review ADVISORY board may appreve-RECOMMEND an
application if it finds that:

1. All provisions of the code of the city of Litchfield Park have been
complied with.

2. Where applicable, all provisions of master plans, the general plan,
and development policies and standards of the city of Litchfield Park
have been complied with.

3. Prior to design review ADVISORY board apprevat RECOMMENDATION
of specific improvements for a municipal use, a master site plan for
ultimate development of that municipal use shall have been
approved by the city council.

3. Expiration of Approval

A. The approval of plans for development shall become effective on the thirty-
first day after approval THE ZONING ADMINSITRATOR if no appeal is filed
and shall expire and become null and void one year from the date of
approval if a building permit has not been issued, unless a different time
period is made a condition of desigrreviewboard ZONING
ADMINISTRATOR approval. This requirement shall not apply to planned
development site plans for municipal uses.

B. Aone-time extension of approval for up to one year may be granted if the
applicant files for the extension prior to the approval becoming void and
the designreview-board ZONING ADMINISTRATOR finds that the reasons
justify extension of approval.

4. Enforcement

A. Priorto the issuance of a building permit for any project subjected to
design review, the building inspector shall ascertain that the permit
application complies with the plans approved by the desighreview-board
ZONING ADMINISTRATOR and that the time limitations imposed by this
section or the designrreviewbeard ZONING ADMINISTRATOR have not
elapsed. The design review ADVISORY board reguirerments
RECOMMENDATIONS shattMAY be incorporated and-shattbecome AS
conditions of the issued building permit.

B. The building inspector of the city shallinsure that all matters approved by
the designreview-beard ZONING ADMINISTRATOR are undertaken and
completed according to the approval of the design+review-board ZONING
ADMINISTRATOR and is hereby authorized and required to cause to be
stopped any work attempted to be done without or contrary to the approval
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OF THE ZONING ADMINSTRATOR efthe-design+eviewbeard and shall

cause any violator to be prosecuted.
f. Appeal and City Council Review

1. The approval, with or without conditions, or denial by the ZONING ADMINSTRATOR
designreview-beard of an application shall be final unless within thirty days from
the date of the desigrreviewboard ZONING ADMINISTRATOR’s decision the
applicant shall appeal therefrom in writing to the council. Such appeal shall be in
writing in care of the city clerk, shall be accompanied by payment of an appeal fee
as authorized in Section 5 and set forth on the fee schedule kept on file in city hall,
and shall indicate where, in opinion of the appellant, the desigrreview-beard
ZONING ADMINISTRATOR was in error. The city clerk shall schedule the appeal for a
council agenda, and the council shall uphold, modify or overrule the decision of the
designreview-board ZONING ADMINISTRATOR. The decision of the council shall be
final.

2. A member of the council may appeal a decision of designreviewboard ZONING
ADMINISTRATOR and the council shall uphold, modify or overrule said decision.
Notice of such council-initiated review of any decision of the design+reviewboard
ZONING ADMINISTRATOR shall be given to the applicant by the city clerk within
thirty days after action upon the application in question or the decision of the design
reviewboard ZONING ADMINISTRATOR shall be deemed to be final and binding
upon the city of Litchfield Park.

g. Compliance

1. Any failure to comply with the process and procedures of this section by any person
shall be prohibited and unlawful and such person shall be deemed to be guilty of a
misdemeanor punishable upon conviction in accordance with the general penalty
provisions of the code of the city of Litchfield Park, Arizona, and further, in addition
to other remedies, the provisions of this section may be enforced by means of
injunctive relief.

2. Priorto any building being occupied, there must be full compliance with all
applicable requirements of the ZONING ADMINISTRATOR designrreviewboard.
(Ord. 13-191 8 1 (part); Ord. 11-167 § 1 (part); Ord. 07-133 § 1 (part); Ord. 07-130 § 1
(part); Ord. 96-37 § 1 (part))

Paved Ground covered with stone, brick, concrete, asphalt, gravel, decomposed granite, or other
surface approved by the designreviewboard ZONING ADMINISTRATOR that makes a firm,
smooth and level surface.
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Section 15.03 (e), 16.03 (e), 17.03 (e), 18.03 (e), 19.03 (e), 20.03 (e), 21.03 (e), 22.03 (d), 23.03 (d),
24.03 (d), 27.03 (d), 27A.03 (d)

Buffer yards, consisting at a minimum of landscaping for the required setback distance, including
pathways as appropriate, as approved by the desighrreview-beard ZONING ADMINISTRATOR,
shall be provided between dissimilar uses or other districts.

27A.06(c)

Development of the parcel requires review and apprevatRECOMMENDATION of the design review
ADVISORY board in accordance with Section 39.

30.01
Gateway Treatments

Combinations of landscaping, monumentation sighs and masonry walls may be approved by the
designreviewboard ZONING ADMINISTRATOR at locations where appropriate. Privately-
constructed entry signs may be placed on public property, subject to the prohibitions of Section
30.03, upon obtaining conditional and/or temporary approval from the city. (Ord. 04-91 8 1 (part))

30.02 Height and Design

4. In side yards of residential lots, from the midpoint of the side yard building wall to the front yard,
walls and fences shall not exceed three feet in height, except the designrreview-beard ZONING
ADMINISTRATOR has authority to approve a wall or fence up to six feet in height from the midpoint
of the side yard building wall elevation to a point set back at least ten feet from the front yard.

(b) 1. Walls and fences shall be masonry or metal grill. Masonry walls or fences shall be finished
on the exterior side of the fence or wall. The minimum standard for the exterior side finish of a
masonry wall or fence is stucco and paint, except the designreview-beard ZONING
ADMINISTRATOR may vary this requirement to provide design compatibility with nearby
architectural elements.
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5(c). Construction of walls and fences after June 6, 2007, requires a building permit issued by the
city. No building permit shall be issued until the wall or fence has received designreview ZONING
ADMINISTRATOR beard-approval.

31.03(g). Architecture Design of accessory structures shall be compatible with the principal

building with respect to color, materials and form. Accessory structures except for screened
accessory structures shall be subject to design+review ZONING ADMINISTRATOR beard-approval.

35.04(d)(e)

d. Approval All comprehensive sign program submittals shall be reviewed and approved by the

designreviewboard PLANNING AND ZONING COMMISSION. Decisions of the designreview
beard COMMISSION are appealable to the city council.

e. In reviewing a comprehensive sign program, the designreview-beard PLANNING AND ZONING
COMMISSION evaluation shall include, but not be limited to, consideration of the following
criteria: visibility and readability for sign function, location relative to traffic movement and
access points, size of development, design compatibility with architectural and/or natural
features of the project, context of the surrounding area and landscape enhancements. The
program shall propose, and the design review board shall consider for approval, proportionate
substitutions or tradeoffs of sighage and project enhancements.

35.06 Resort Sign Standards

Sign regulations govern resort districts and resort uses in planned development (PD) districts. Any
new development shall be required to submit a comprehensive sign program to be reviewed and
approved by the desighrreview-beard PLANNING AND ZONING COMMISSION.
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